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	Standard Clinical Trial Agreement (CTA) Checklist

	PI
	 
	Sponsor
	

	CBO
	
	Enrollment Target Date
	

	

	CTA Requirements
	Responsibilities
	Notes

	
	PI
	CBO
	CRBA/
OSR
	

	
	Contract Initiation Request Form (CIRF) OSR-010 F03
	(
	
	
	PI/Study Team completes sections 1-5

	
	Clinical Trial Agreement (CTA) Package
	(
	
	
	Complete CIRF (Section 1-5 and PI signature), sponsor protocol, contract, budget and draft consent (if available) 

	
	 CIRF and CTA fully signed
	
	(
	
	Center business office (CBO) will obtain additionally required signatures 

	
	Budget – Clinical Research Budget Analyst (CRBA)
	
	
	(
	CRBA develops budget

	
	Budget – Internal approval 
	(
	
	
	PI approves budget 

	
	CTA submitted 
	
	
	(
	CRBA submits to Office of Sponsored Research (OSR) for negotiation 

	
	Contract negotiation 
	
	
	(
	OSR contacts sponsor to negotiate budget.  After mutual agreement on the budget the PI re-approves prior to OSR continuing contract terms

	
	Agreement finalized
	(
	
	(
	OSR circulates for signatures, PI signs acknowledgement of terms


