Research Toolkit


BUDGET JUSTIFICATION (Check RFA for margins specifications and font type and size)
PERSONNEL

PI Name and Rank 

· Briefly describe the person’s role on the project 

· Conclude with an estimate of the total amount of time person #1 will spend on the project. 

Research Assistant(s) 

· Note the number of research assistants (RAs) to be hired and describe their primary responsibilities 

· Conclude with an estimate of how many hours per week, pay rate and number of weeks per year they will be needed for the research project. 

MENTORS/CO-MENTORS/CONSULTANTS

Name or TBD: Describe role 

· Conclude with pay rate, number of days and total amount requested 

MATERIALS/SUPPLIES

· List items with total dollar amount for each year. 

TRAVEL

· Describe the type of travel and who will be travelling, including consultant travel; give brief rationale for the travel 

· Conclude with the total for each year by description, indicating which expense categories are included in the total(s), i.e., airfare, conference fee, hotel, and per diem; repeat for each year 

OTHER EXPENSES

FACILITIES AND ADMINISTRATIVE COSTS
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